Downtown United Presbyterian Church
Wedding Reservation Agreement
Today's Date

Wedding Date: Rehearsal Date:
Time: Time:

Name (please print) Name (please print)

Address Address

City, State, Zip Code City, State, Zip Code
Phone Phone

Email Email

Fee Schedule:
Please indicate which services you are selecting below by checking the appropriate box. Those
items already checked are required services for every wedding. Should you choose to have
organ music played at your wedding, it is the policy of the Downtown Church that the Fisk
Organ be played by the Director of Music, unless another arrangement is made in consultation
with the DMM.

Fees Payable to the Downtown Church:  Fees Payable to Service Providers: ***

O Sanctuary $500 \ Wedding Facility Coordinator $300
0 Taylor Chapel 200  Maintenance 200
0 Rental of Candles 50 0O Holiday Scheduling Fee 200
(candelabras & pew) 0 Organist 250
Facilities Total $ DPC Service Provider Total: $
Nonrefundable Deposit $ ***Please contact the Wedding Facilities
- Coordinator if you plan to write separate checks
Additional Deposit for each Service Provider.
Facility Rental Balance ~ $ Total Balance Due 527Dy DA S
Amount

To reserve facilities for your wedding, a non-refundable deposit of one half the facility
rental fee is required. All remaining fees, payable to the church and amounts payable
to service providers, are due 30 days prior to the date of the rehearsal. Please send
all payments to the Downtown United Presbyterian Church, 121 North Fitzhugh St,
Rochester, NY 14614. |If final payments are not received 30 days prior to your event,
facility use will not be permitted, and your event will be canceled and removed from the
Downtown Church calendar.

The church schedule allots a period of 90 minutes prior to the start time of the wedding to
allow for set up, deliveries, and pre-ceremony pictures. Please inform vendors of this time
frame.



We recommend that the latest a wedding held on a Saturday be scheduled is 2:00 PM.
The sanctuary must be cleared by 4:.00 PM on a Saturday. This time frame is non-
negotiable. For all weddings, unless the church is responsible for a delay, the church must
be cleared two hours after the scheduled start time of the wedding.

Please Note: The Downtown United Presbyterian Church reserves the right to cancel or
reschedule wedding reservations in response to government (city, county, state or federal)
declared health emergencies. Please reference the Guidelines for Couples document for
additional information.

Confirmation of Wedding and Rehearsal Dates:
Prior to making a deposit, wedding rehearsal and ceremony dates and times must be
confirmed through the Wedding Facilities Coordinator.

This Marriage Reservation Form shall then be completed and received along with the
deposit. Once the form and deposit have been received, a signed copy of this agreement
and letter of confirmation will be provided to you.

We are delighted that you have chosen the Downtown United Presbyterian Church as the
site for your ceremony. We look forward to working with you to help make your wedding a
truly special event.
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Wedding Reservation Agreement

My signature below indicates that | have confirmed my wedding rehearsal and ceremony
dates with the DUPC Wedding Facilities Coordinator and that a deposit of no less than half
the total rental fee has been paid to secure my wedding ceremony reservation.

Signature Date:
Signature Date:
DPC Staff Date:
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DOWNTOWN

PFPRESBYTERIAM CHUREH

121 North Fitzhugh Street
Rochester, New York 14614
585.325.4000



